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MNOJIUTUKA

00padoTKu nepcoHaIbLHBIX JaHHBIX MOY Opaunckas oomn

1. O01ue moJI0KeHUA

1.1. Hacrosmas mojuTuka 00paboTKu mepcoHanbHbix qaHHbix MOY Opaurckas oo (ranee
— IonuTrka) onpenenser 1eau 00paboTKU MEPCOHABHBIX JaHHBIX, KATETOPUH U TIEPCUCHD
o0OpabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIE TaHHBIE
KOTOPBIX 00pabaThIBAOTCS, CITOCOOBI, CPOKU UX OOPaOOTKH M XpaHEHUs, TTOPSIIOK
YHUUTOKEHHSI IEPCOHAIBHBIX TAHHBIX MPU JOCTH)KEHHUH Lieled uX 00paboTKH UK HpU
HACTYIUICHHH WHBIX 3aKOHHBIX 0CHOBaHu# B MOY Opaunckas oom (manee — [1Ikoia).

1.2. JlokanbHBIE HOPMAaTUBHBIC aKThl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIONIHE 00padoTKy
NepcoHaNbHBIX JaHHBIX B [1IKkoie, pa3padareiBaroTes ¢ yueToM noJioxkeHuid [lomuTuky.

1.3. JleiictBue IlosmTrkKM pacpocTpaHseTcs Ha TIepCOHaIbHbIEC TaHHbIe, KoTophie [1Ikoma
00pabaThIBaeT ¢ CMOJIb30BaHUEM U 0€3 UCII0JIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTHKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS .

e IEPCOHAJIbHBIC JaHHBIC — JTF00ast HHPOPMAIUS, OTHOCSIIASCS MPSMO WA KOCBEHHO
K OTIPEICICHHOMY WJIH OmpeessieMoMy (hu3nueckoMy Juity (CyobekTy
MEPCOHANILHBIX JAHHBIX);

e IEPCOHAILHBIC JaHHBIC, pa3pPEUICHHBIC CYOBEKTOM NEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHusl, — IEPCOHATbHBIC TaHHbBIE, TOCTYI HEOTPAaHUYCHHOTO Kpyra JIHUI
K KOTOPBIM TPEIOCTABIIEH CyOhEKTOM MEPCOHANBHBIX TAHHBIX MTYyTEM JIa4n
coryiacusi Ha 00pabOTKy MEePCOHANBHBIX TAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEPCOHATBHBIX JAHHBIX JUISI PACIPOCTPAHEHUS B MOPSIKE, MTPETYCMOTPEHHOM
denepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OTEpaTop MepCOHANBHBIX AaHHBIX (omeparop) — [llkoa — FopHIHYECKOE JIUIIO,
CaMOCTOSITEIbHO HITH COBMECTHO C APYTHMH JIMIIAMH OpraHu3yromiee u (Hin)
OCYIIECTBIISIOIIEe 00PabOTKY MEPCOHANBHBIX JaHHBIX, OTPEICIISIONIEE IIEITH
00pabOTKK NEPCOHATBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTAHHBIX, MO UICKAIUX
00paboTke, AeicTBUs (OMepalnu), COBEpIIaeMbIe ¢ IEPCOHATBHBIMY JTAHHBIMH;



e 00paboTKa MEepCOHALHBIX TAHHBIX — JCHCTBUE (OMepalys) Wi COBOKYITHOCTh
nevictBuii (omeparuii) ¢ mepCcoOHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
HCII0JIb30BAHUS CPEJICTB aBTOMATU3aLMH, BKJIOUas cOOp, 3aIUCh,
CHCTeMAaTH3alIMI0, HAKOIIJICHUE, XpaHEHHE, YTOUHeHHEe (0OHOBIICHUE, U3MCHEHHE),
M3BJICYCHHUE, UCIIOJIL30BAHUE, Niepenauy (pacrnpocTpaHeHue, MPeIoCTaBlICHHE,
J0CTYI), 00e3TuYnBaHe, OJIOKUPOBAHKE, YAaTICHUE, YHUUTOKCHHE;

e aBTOMAaTH3HMpOBaHHast 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa
MIEPCOHAIBHBIX JAHHBIX C IOMOILIBIO CPE/ICTB BHIYMCIUTEIbHON TEXHUKH,

e pacmpocCTpaHEHHME NEPCOHAIBHBIX JaHHBIX — ACUCTBUS, HAIIPABJICHHbIE HA
PacKpbITUE EPCOHAIBHBIX JAHHBIX HEONPEEIEHHOMY KPYT'y JIMII;

e TPENOCTaBIIEHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, HAIIPaBJICHHbIE HA PaCKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WJIH OINIPEIETICHHOMY KpYTy JIUL;

e OJOKMpPOBaHKE NEPCOHAIBHBIX JAHHBIX — BpEMEHHOE MpeKpalleHre oopaboTku
MEPCOHANILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CITydaeB, eciii 00paboTka HeoOXoauMa
U1l YTOYHEHHS TIEPCOHANTBHBIX JIaHHBIX);

e YHUYTOXXEHHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEpKaHKE MEPCOHATIbHBIX TaHHBIX B
UHPOPMAIIMOHHOW CHCTEME TIEPCOHATIBHBIX TAHHBIX U (MJIH) B pe3yJIbTaTe KOTOPHIX
YHUUTOKAIOTCSI MaTepUalIbHbIe HOCUTENN IEPCOHANIbHBIX JaHHbIX;

e 00e3MM4YMBaHME NMEPCOHATBHBIX JaHHBIX — JEMCTBUS, B PE3YIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCII0JIb30BAHMSI IOTIOJIHUTEIbHON HH(pOpMaLUn
OTIPEJeNIUTh IPUHA/IEKHOCTD MIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e MH(OPMAIIMOHHAS CUCTEMA NEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHATIBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

e TpaHCI'paHUYHAas Iepeadya NepCOHAIbHbBIX JaHHBIX — IIepeiadya NepPCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOIO TOCYIapCTBA OPraHy BJIACTH
MHOCTPAHHOTO FOCYAAPCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIMILY UIIH
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronaTh KOH(PHUACHIIMAIBHOCTD NTEPCOHABHBIX TAHHBIX, 4 IMCHHO HE
PacipoCTPaHsATh IEPCOHAIBHBIC TaHHBIC U HE TIepeIaBaTh UX TPETHUM JIMLIaM 0€3 COoriacus
CyObeKTa MepCOHAIBHBIX JaHHBIX MM €r0 3aKOHHOTO MPEICTABUTEIS, €CJIM HHOE HEe
MPEIYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. Obecnieunts cyObEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
BO3MO>KHOCTh O3HAaKOMJICHUS C IOKYMEHTAMH M MaTepHallaMH, COJICPKAIUMH UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh Cy'6’BeKTaM INEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAM
OPUINYCCKHUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WU yAAIITh HEPAaBOMEPHO 00pabaThiBacMble, HETOUHbIE
NepCOHAIBHBIE TaHHBIE THO0 00eceunTh UX OJOKUPOBAHUE UITH Y/IAJICHUE.



1.5.5. IIpexkpatuth 00pabOTKY U YHUUTOKUTH HIIM 00E3TMUUTh TIEPCOHAIBHBIC JaHHBIE JTH00
o0ecreunThb MpekpalieHne 00paboTKH U YHUUTOKEHUE UK 00e3TMUMBaHUE MTEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. [IpekpaTuth 00pabOTKY MEPCOHAIBHBIX JTAHHBIX WM 00ECIIEYUTD MPEKpaIleHue
00pabOTKK NEPCOHANBHBIX JaHHBIX B CTy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacus Ha 00pabOTKy ero nepcoHalIbHBIX JaHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO
JIOrOBOPOM, CTOPOHOM KOTOPOTO, BBIFOIONPHOOPETATENEM WM OPYUUTENIEM IO KOTOPOMY
SBIIIETCA CyOBEKT NEPCOHAIBHBIX JaHHBIX, UM UHBIM coryanenuem Mexay llkomnoi u
CyOBEKTOM MEePCOHABHBIX JaHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIUMBIE U JIOCTATOUHBIE JJIsI 0OECTICUCHHS BBITIOJIHEHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B COOTBETCTBUU C HUM
HOPMaTHUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OIPEICIATh COCTaB U MEPEUYCHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
JUTsi 00ecTieueHus BBITIOJTHEHHS 003aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B
COOTBETCTBMU C HUIM HOPMATHUBHBIMHU MTPABOBBIMHU aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Ucnionp30BaTh nepcoHaNbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. [IpenocTaBnsTh mepcoHaIbHBIC TaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, MPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. [Topyunth 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMITY C COTJIACHS CYObEKTa
MIEPCOHATBHBIX JAHHBIX, €CITH WHOE HE MPEYCMOTPEHO (eepaibHbIM 3aKOHOM, Ha
OCHOBAHHU 3aKJIFOYAEMOTO C 3TUM JIUIIOM J0TOBOpa. JInio, ocymiecTBistoniee 00padboTKy
MEPCOHATBHBIX JaHHBIX 110 TIopydeHHto [1Ikombl, 00s513aHO cOOMIOIATh IPUHIIUIIBI U PaBHJIA
00pabOTKK NEPCOHANBHBIX JaHHBIX, IPEYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOH(UICHIINATFHOCTh MIEPCOHAILHBIX JAHHBIX, IPUHAUMATh HEOOXOJMMbIE MEPHI,
HaIpaBJICHHbIE Ha 00eCreYeHNe BhITIOTHEHHS 00s3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIICHHOJICTHUX
yJaluxcs, NHbIC CY6"beKTLI MECPCOHAIIBHBIX JaHHBIX (z[anee - Cy@beKTH MEPpCOHAJIbHBIX

JIaHHBIX) OOsI3aHBbI:

1.7.1. B ciyuasix, npeayCMOTPEHHBIX 3aKOHOAATENbCTBOM, MpeaocTaBiaTh [lkone
JIOCTOBEPHBIE NIEPCOHAIIBHBIE TAaHHBIE.

1.7.2. IIpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 0OHAPYKEHUH OINOOK MM HETOYHOCTEH B
HUX He3aMeUTMTEeNbHO coolmmats 06 atoM [koue.

1.8. CyObeKTbl NepCOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. llony4ats uHpOpPMAIIHIO, KAacAIOIIyIOcs 00pabOTKH CBOMX NEPCOHANBHBIX IaHHBIX,
KpOMe CIIyyaeB, KOI/ia TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBats oT LLIKOIBI YTOYHHUTH NEPCOHATBHBIEC TAHHBIE, OJIOKUPOBATH UX WIIH
YHUYTOXHTh, €CIIH MEPCOHAIIbHBIC TAHHBIC SIBJISIOTCS HETIOJHBIMHU, YCTaPEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJIYYCHHBIMH HJIH HE SIBJISIOTCS HEOOXOIMMBIMU JUTS 3asIBIICHHOM
e 00paboTKH.

1.8.3. JlonomHUTH MepcOHaIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBars aeiictBust iy 6e3neiictBue 111koIpl B yIIOJITHOMOUYEHHOM OpraHe 1o
3aIlMUTE NMPaB CyObEKTOB NEPCOHAIBHBIX JJAHHBIX WU B Cy/1I€0HOM TOPSIJIKE.

2. HpaBOBbIe OCHOBaHUs oﬁpaﬁoTKn MNEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAHUSMHU 00PaOOTKH TEPCOHATBLHBIX MTaHHBIX B LlIkoute sBisroTcest
YCTaB ¥ HOPMATUBHBIE IIPABOBBIE AKTHI, ISl HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbiMu 11Ikosna ocyiecTisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOAEKC, HBIE HOPMATHUBHBIE TTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYIOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;,

e ['paxkgaHCKHIl KOJIEKC;

o (CeMelHBIN KOIEKC;

o @epnepanbHblii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIE TPABOBBIC AKThI;

e COLMAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOIATENLCTBO Poccuiickoi
denepanuu;

e 3aKOHOJIATEJLCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIUIIEHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHUSIMU 00paOOTKHU MEepPCOHANBHBIX JaHHbIX B [1Ikose Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ PU3NICCKUMH JIMIIAMH, 3asIBJICHUs (COTJIACHsI, JOBEPECHHOCTH)
yYaIMXCsl U pOIUTENeH (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIICHHOIETHUX YIaIUXCs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX JTaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATBbHBIX TAHHBIX, HX KATETOPHHU H MepedyeHb, KAaTeropuun
cy0beKTOB, IePCOHAJIbHBbIC IaHHbIE KOTOPBIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHUs1, OPSA0K YHHUYTOKEHH S MePCOHATbHBIX JAHHBIX

1. Heanb 00pabOTKHU: OpraHu3anus 00pa3oBaTeIbHOM 1eATEJLHOCTH O
o0pa3oBaTe/IbHBIM POrPaMMaM HA4YAJIbHOI0 001Eero, OCHOBHOIO 0011Ier0 M CPpeaHero
o0miero o0pa3oBaHus, JONMOJHUTEJIbHBIM 0011€00Pa30BaTEJIbHBIM POTPAMMAaM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JTaHHBIE
[lepeuenn e (amwmius, UMs, OTYECTBO; CBeneHHUS O COCTOSIHUU
JTAHHBIX e IO, 310POBBS
e TPaXXJIaHCTBO;
e JlaTa U MECTO POXKJEHUS;




e uzoOpaxenue (pororpadus, BUICO);

e TIaCHOPTHBIC TAaHHBIE;

e aJpec pPerucTpaluu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e VHJIUBHUIYATLHBIA HOMEP
HaJIOTOTIIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBUIYaTIHHOTO
nuneBoro cuera (CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
oOyuaroluierocsi u Apyrue cBeAeHu,
oOpasyrommecs: B mporiecce
peanu3anuu 00pa3zoBaTEIHLHON
MIPOTPaMMEI,

e HHBIC NIEPCOHATBLHBIE TaHHBIE,
MPeA0CTaBISIEMbIE (PU3UUECKUMHU
JIUIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U MICTIOJTHEHHSI
JIOTOBOPOB, HCMIOJTHEHUSI HOPM
3aKOHOJATENIhCTBA B cdepe
o00pa3zoBaHus

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKu qucie:
e TIOJYYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOM (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAIBHBIX JaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B teuenue cpoka peanusaiii 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsimok B cootBercTBuH ¢ [Topsiakom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | IePCOHATIBHBIX TaHHBIX [1IK0IBI B 3aBUCHMOCTH OT TUIIA HOCUTES

INNEPCOHANIBHBIX TAHHBIX

2. Hesab 00padoTKU: BbINOTHEHHS (PYHKIUIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JAHHBIX

HCpCOHaJ'ILHLIe JaHHBIC CHCLII/IaJIBHBIC BI/IOMCTpI/I‘-ICCKI/IC
NEPCOHAJIBHBIC | ICPCOHAJILHLIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwmius, UMs, OTYECTBO; CaeneHus 0
e IIOJI; COCTOSIHUH
e TPaXKJIAHCTBO; 3JI0POBBSI

e JIaTa M MECTO POXKJICHUS,

e wu3oOpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPAINH 110
MECTY KHUTEIbCTBA,

e anpec (paKTHUECKOTO
MIPOKMBAHUS;

e KOHTAKTHBIE JJAHHEIE,

e HWHIMBHUIyaJIbHBIA HOMED
HAaJIOrOILIATEbIINKA,

e CTPaxoBOW HOMED
WH/IUBHIYaIbHOTO
munesoro cuera (CHUJIC);

e cBeneHus 00 oOpa3oBaHuUH,
KBaTM(UKAIIIH,
npohecCuoHATBHOU
IMOJITOTOBKE W TMOBBIIIEHHT
KBaTM(UKAIIH,

e CeMENHOE IIOJIOKEHUE,
HaJIN4Ue NETEN,
POJICTBEHHBIC CBSI3H;

e CBEJCHUS O TPYAOBOH
JIEATEILHOCTH, B TOM YHCIIE
HAJIMYKE TMOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

e JIaHHBIC O PETUCTPALIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YyYeTe;

e cBeJeHUs 00 MHBAIUIHOCTH,

e CBeJCHUS 00 yIepKaHUU
ATMMEHTOB;

e CBEJEHHUA O TOXOJIE C
NpebIAYIIEr0 MECTa
paboTHI,

e HHBIC IEPCOHAIBHBIC
JIAHHBIE, TTPEIOCTABIISIEMbIC
pabOTHUKAaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

N3o0paxkenue Ha
doto u
BH/JICO3AIHCH,
[MOJIy4YEHHBIX C
KaMmep HaOJII0IeHUS

Kareropun
CyOBEKTOB

PaboTHUKH, KaHAUIATH HAa PabOTY (COMCKATENH)




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM

00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JAAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKobI
Cpoku B teuenune cpoka neicTBHs TPYyIOBOIrO 10T0BOpaA. sl KAaHAUAATOB — B
00paboTKu TE€YEHHE CpPOKa, HEOOXOJUMOTO JUIsl PACCMOTPEHUS KaHAUIATYPhI U
3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku B teueHne cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEPCOHATIbHbIE JJAaHHBIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 ner
[Topsnox B cootBerctBuu ¢ [lopsiakom yHHUTOXKEHHS U 00€3TUUMBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX TaHHBIX [1IK0IbI B 3aBUCUMOCTH OT THIIA HOCUTENS

IIEPCOHAJIBHBIX JAHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCcKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs lkona

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu u (Wim) GaKTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHbBIC JAHHBIC;
e HHJMBHUIyaIbHbI HOMEP HAJIOTOIJIATEIIbIINKA;
e HOMEp PaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThi;
e UHbBIC MIEPCOHABHBIC TaHHBIC, IPEIOCTABIISACMbIC HHU3MUSCKUMHU
JUIIAMH, HEOOXOIUMBbIE IS 3AKIFOYCHUS M UCTIOTHEHHSI
JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI TOTOBOPa
CyOBEKTOB
Crioco0bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeICTB AaBTOMATH3AIIUH, B TOM
00paboTKu qHCle:
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JJAHHBIX B )KYPHAJIBI, PEECTPhI U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOTHEHHSI 3aKJIFOUSHHOTO JIOTOBOPa

00paboTku




Cpoxu

B teuenue cpoka, ycTaHOBIIEHHOTO HOMEHKIJIATYPOU 1€ B 3aBUCUMOCTH OT

XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIIBLHBIE JaHHbIE
ITopsnox B cootBerctBuH ¢ [Topsakom yHUUTOXKEHUS U 00€3IMUMBAHUS
YHUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENSA

INEPCOHAIBHBIX TaHHBIX

4. llenb o0pad

OTKH. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (hamuus, UMsl, OTYECTBO;
TAHHBIX e TIACMIOPTHBIC JTAHHBIC,
e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [kos
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHasl 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn 1507 (o (S
e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOHN M MUCbMEHHOH dopme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHS MEePCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpMaLMOHHBIE CUCTEMBI U TOKyMEHTbI [11k01b1
Cpoku B Teuyenue nepuosia HaxX0XkaAeHUS OCETUTENS Ha TeppuTopun LIkomsl
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJIepKaTcsl IEpCOHAIbHbIE JAHHBIE, B TOM
yycie MuHuMyM 30 JHeH B OTHOILIEHUH 3alKceil KaMep BUICOHAOII0ICHUS
[opsinok B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00E3TUUMBAHUS
YHUUYTOKEHHUS | IEPCOHATIBHBIX TaHHBIX [1IKOIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIS

ICPCOHAJIBHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHATbHBIX JaHHBIX

4.1. lkoma OCYILICCTBJIACT C60p, 3aIUCh, CUCTEMATU3AaNI0, HAKOIJICHUC, XPAHCHUC,
YTOYHCHUC (O6HOBH€HI/I6, I/ISMCHeHI/Ie), H3BJICUCHUC, UCIIOJIB30BAHUC, IICpCAaATy
(paCHpOCTpaHCHI/IC, IMPpEaOCTaBJICHHUC, )IOCTYH), O6€3J’II/I‘II/IBaHI/Ie, 6J'IOKI/IpOBaHI/Ie, YAAJICHUC U
YHUUITOKCHUC IICPCOHAJIBHBIX TAHHBIX B COOTBCTCTBHUU C 3dKOHOAATCIILCTBOM O
NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.




4.2. Bce nepconanbublie nanublie [lIkomna momydaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
cllydasix, KorJa cyObeKT MepCOHaANbHBIX JAHHBIX HECOBEPIICHHOJIETHHM, — OT €r0 pOIUTENCH
(3aKOHHBIX MPENICTaBUTEICH).

4.3. Tlomyyerne o 00pabOTKy MEePCOHATBHBIX TAHHBIX, Pa3PEHICHHBIX CYOBEKTOM
IIEpCOHAIBHBIX JTAaHHBIX JUIs pacnpocTpanenus, [llkomna ocymecTsiser ¢ coOnoaeHneM
3aMpeToOB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcoOHAIBHBIC TaHHbIE!

e 0€3 HCIOJIB30BaHMSI CPECTB AaBTOMATU3AIINH,

e C HCIOJIb30BAaHMEM CPEJICTB aBTOMATH3aIMH B IporpaMmax U UHPOPMAIIMOHHBIX
cuctemax: «1C: 3apmara u kaaps», «1C: bubnuoreka, «NeKTPOHHBIN
JHEBHHUKY, ((HpOXOI[ U ITUTAHUC).

XpaHeHue MePCOHAIBHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHATILHBIE JAHHBIC B TEUCHUE CPOKA, HEOOXOIUMOTO JIIsI
JOCTYDKEHHS TIeJIel nX 00paboTKH, a TOKYMEHTHI, COJIepKalllie MepCOHATbHBIC TaHHBIE, — B
TEUEHNE CPOKA XPAHEHHUS TOKYMEHTOB, TPETYCMOTPEHHOTO HOMEHKIATYPOU JIeJI, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKadax 00 B 3aMUPAEMBIX MIOMEIIEHHSIX, TOCTYI K KOTOPHIM OTpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaTHIBAEMBIE C UCIIOIH30BAHUEM CPEJICTB
aBTOMATH3AIUH, XPAHATCS B TAKOM IOPSIJIKE U HA YCIOBHSX, YTOOBI HCKITFOUYNTh
HEMPABOMEPHBIN WM CIYYalHBIN JOCTYI K HUM, YHHYTOXKEHUE, H3MCHEHHE, OJIOKUPOBAHHUE,
KOIUPOBAHHUE, IIPEIOCTABIICHUE, PACIIPOCTPAHECHUE MEPCOHATBHBIX JIAHHBIX, a TAKIKE HHBIC
HEIPaBOMEPHbBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. JIuna, OTBETCTBEHHBIC 32 00paOOTKY NEepCOHABHBIX NaHHBIX B [IIKoJe, mpeKkpamarmT ux
00pabaThIBaTh B CICAYIOUINX CIyYasiX:

e JIOCTUTHYTHI LIeJH 00paOOTKH MEePCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS corjiacusi Ha 00pabOTKY MEePCOHAIBHBIX JIAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX;
e 00paboTKa IepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaya nepCcoHANbHBIX JTAHHBIX:
4.7.1. lllkona obecrneunBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona nmepenaeT nepcoHANbHbBIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TIepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHMSIMH 3aKOHOJATEIHLCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIEIYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO Nlepeavy NepCOHATbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHUEC U YHUUTOKCHUE NIEPCOHAJTBbHBLIX TaAHHBbIX,
OTBETHI Ha 3alIPOChI Cyﬁ'beKTOB MEPCOHAJIBHBIX JAaHHBIX

5.1. B ciyuae npegocraBieHusi CyObEKTOM MIEPCOHANBbHBIX JAHHBIX, €TI0 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MIOJIyYE€HHBIX NIEpCOHAIBbHBIX JaHHbIX 1lIkosa akTyanu3upyer, ucnpasiseT, OJ0OKUPYET,
yAaIseT WIK YHUYTOXKAET UX U YBEJJOMJIIET O CBOMX JEUCTBUSIX CyObEKTa EPCOHATBHBIX
JAHHBIX.

5.2. [Ipu nocTmwkeHnu nenneit 00padoTKM MEPCOHANBHBIX JAHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COIIACHs Ha 00pabOTKy NEePCOHAIbHBIX TJAHHBIX
NEPCOHAIBHBIE JaHHBIE TOAJIEKAT YHUUTOKEHHIO, €CIIM NHOE HE IIPEYCMOTPEHO I0TOBOPOM,
CTOPOHOH, ToJTydaTeseM (BBIroI0NproOpeTaTeneM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JTaHHBIX.

5.3. YHUuTOXKECHUE TOKYMEHTOB (HOCUTEIICH), COMIepPIKAIINX EPCOHATbHBIC JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHM C [lopsiikOM YHUUTOXKEHHS U 00€3IMYMBaHUS TIEPCOHAIBHBIX
JnaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM U3MEeNIbYEHUS LIpeiepe, CTUPaHUs WK GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa mepcoHaIbHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEICTABUTEIIS
[lIkona coodmiaeT emy nHGpOpMaIHIO 00 00padOTKE MEPCOHATBHBIX TAHHBIX CYOBEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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