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1.00mue moJioxeHUst

1.1.Hactosimmee IlonmokeHre o MOpsIIKE pacCMOTPEHUS OOpalleHHi TpakaaH B aJMHHUCTPALIUIO
MYHHUITUIIAILHOTO  0011eo0pazoBateibHOT0 yupexaeHuss OpIuHCKOM OCHOBHOW 00I1e00pa3oBaTebHON
MIKOJB YTJIIMYCKOTO MYHHULMNAIBHOTO paiioHa SIpociaBckoil o0iacTH  pa3paboTaHO B COOTBETCTBUH C
®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHUsT OOpalleHud TpaxkaaH
Poccuiickoit  ®Denepauyny.

[TonoxxeHneM peryJMpyroTcs MPaBOOTHOILIECHMS, CBS3aHHbIE C peanu3anuend rpaxaaHuHoM PO
3akperuieHHoro 3a HuM Konctutynueit PO nmpaBa oOpaieHust B OpraHbl MECTHOTO CaMOYIpaBJICHUs,
YCTaHABIMBACTCS TOPSIOK PACCMOTPEHHS oOpamieHuil rpaxknaH B agmuHuctpaiuio JIOVY.

1.2.0pranm3amusi paboTBHl ¢ OOpamieHWsIMH TpaxkaaH B aamuHucTpanmio MOY  Bemercs B
cootBercTBUU ¢ Koncturynmeit PO, denepanbapiM 3akoHoM OT 06.10.2003 1. Ne 131-d3 «O6 0o6mmx
INPUHLNIIAX OPraHu3allid MECTHOro camoympasieHus B PD, « @eaepanbabiM 3akoHOM 0T 02.02.06 1. Ne
56-03 «O mopsiake paccMOTpeHHst oOpamenuit rpaxaaH Pdy», Ycraom MOY u HacTosmmm
[Tonoxenuem.

1.3.YcranoBneHHusnii HactosmuM [lojokeHHEeM TOPSIIOK pacCMOTPEHHST OOpalleHui TpaxkaaH
pacrpocTpaHsieTcss Ha Bce OOpalleHHs TpakIaH, 3a HMCKIIOYEHHEM OOpallleHui, KOTOpbIE MOJyIekKar
PacCMOTPEHHUIO B MHOM IMOpSIJIKE, YCTAHOBJIEHHOM (heaepaabHbIMU KOHCTUTYLMOHHBIMU 3aKOHaMHU U
UHBIMH  (efcpaTbHBIMU 3aKOHAMHU, a TaKXKe IUCEM, HCIOJHEHHBIX Ha OQUIMAIBHBIX OllaHKax
YUpEXKJIEHUHN, OpraHu3aluii, MPearnpHUsITHH, MOANUCAHHBIX UX PYKOBOAMUTENSMH, YIOJIHOMOUYEHHBIMHU Ha
TO JIMIIaMHU, KOTOPBIE PACCMATPUBAIOTCS B MOPS/IKE, YCTAHOBJICHHOM JJIsl OOIIEH KOPPECTIOHACHINH.

1.4.YcranoBneHHslii HacTosmuM [lonokeHneM TOPSIIOK PacCMOTPEHHsI OOpaleHui TpaxkaaH
pacrpocTpaHsieTcss Ha MPaBOOTHOLICHMS, CBSI3aHHbIE C PAcCMOTPEHHEM OOpallleHHil WHOCTPaHHBIX
rpaxaaH u Jul 0e3 TpakIaHCTBA, 3a UCKIIOYEHHEM CiIy4daeB, YCTAHOBJICHHBIX MEXIYHapOIHBIM
noroBopoMm Poccuiickoit @eneparun win ¢enepaabHbIM 3aKOHOM.

1.5.ITopsimok BeAeHUsST JSIONMPOM3BOJCTBA IO OOpalieHUsIM TpakJIaH, OpraHU3aIUu JTUYHOTO
IpUeMa Tpax/JaH, MHBIE BOIPOCHI, HE YpEryJIHpOBaHHbIE HacTOSIUM [lonoxeHneM, ycTaHaBIMBAKOTCS
NHcTpyKImend no Aeinonpou3BOJICTBY, MPUKa3aMH, pacnopsbkeHusMu aupekropa MOVY.

1.6.AnmunucTpauss MOY cucreMaTuyeckd aHAIM3UpYeT M 0000ImaeT oOpalieHus TpakaaH,
coJlepKalirecss B HUX KPUTHYECKHE 3aMeuyaHus, C LIEeJIbI0 CBOEBPEMEHHOI'O BBISBICHUS U YCTPaHEHUs
IPUYUH, MOPOXKAAIOIINX HApYIIEHUE MPaB U OXPaHAEMBbIX 3aKOHOM HHTEPECOB IPakJaH.

2.1IpaBo rpaxkaan Ha oOpalleHue

2.1 JletictBue Hacrosiuiero IlomoxeHus pacnpocTpaHsieTcss Ha Bce oOpallleHusl IpaxaaH, 3a
UCKITIOYEHUEM:

- oOpamieHuid, paccMaTpUBaeMbIX B MOPSAKE KOHCTUTYIMOHHOTO, YrOJOBHOTO, TPa)IaHCKOTO
CYIOTIPOM3BO/ICTBA, MPOM3BOACTBA IO JielaM 00 aJIMHUHUCTPATUBHBIX MPABOHAPYIICHUSX;
- oOpaieHuii, CBSI3aHHBIX C M300PETEHUSMHU, OTKPBITUSMHU, PAIIMOHATH3ATOPCKUMHU TPEIITOKEHUSIMH,
MOPSAOK PACCMOTPEHMsI KOTOPBIX pPErIaMeHTUpYeTcsl (enepalbHbIM 3aKOHOAATEIHCTBOM;
- oOpalleHni, BBITEKAIONIUX W3 OTHOILICHHH, CKIAABIBAIONIINXCS BHYTPH KOJUICKTUBOB KOMMEPYECKHX U
HEKOMMEPUYECKUX OpraHu3anuii,  OOLIECTBEHHBIX  OOBEIWHEHUH, PEryIHpyeMbIX  HOPMaMH
(denepaabHOro 3aKOHOMATENBCTBA, MX YCTAaBaMM U MOJO0KECHUSIMHU;
- obparmeHuit ”HPOPMAIIMOHHOTO XapakTepa B apXWBBI, OWOIMOTEKH, OPTaHbl CTATHCTHKUA U JAPYTHE
OpraHu3aIiu.
2.2.I'paxgane WMEIOT TPaBO OOpamaThCs JHUYHO, B YCTAHOBJICHHOW (opMe, a TakKe HampaBiIsITh
WHIWBUAyalIbHBIE W KOJUIGKTHBHBICE THCHMEHHBIE oOpamieHus B aamuHHCcTpanuio MOY nu6o
JOJI’KHOCTHBIM JTMIIAM.
2.3.I'paxgaHe peanu3yloT IMpaBo Ha oOparieHne CBOOOAHO U JAOOPOBOJBLHO, HE Hapylias TMpaB U
CBOOOJIBI JIPYTHUX JIUII.
2.4.®opma obparieHus rpaxaaHaMy BEIOUPAETCS CaMOCTOSITENBHO.
2.5.PaccMoTpeHune oOpalieHui rpaxkIaH OCYIIEeCTBISIETCS OecIIaTHO.

3.0OcHOBHBIC TEPMHUHBI, HCHOJb3yeMble B HacTosimieMm Ilonoxenun

B nactosmem IlonoxkeHnn UCHoab3yIOTCS CIAEAYIONUUE OCHOBHbBIE TEPMUHBI:

3.1.00panieHue rpakiaHuHa, HampaBleHHOe B aqMuHUCTpanuio JJOY nmucbMeHHOe THO0 yCTHOE
MpeyIoKEHHE, 3asiBICHNE HIIH Kajlooa:



IIpennosxkenne - pEeKOMEHJAIMS TpaxJaHWHA [0 COBEPUICHCTBOBAHWIO HOPMAaTHBHBIX
MPaBOBBIX aKTOB JesaTensHOCTH Aamuauctpanuu JIOY, pa3BuTHIO OOIIECTBEHHBIX OTHOIICHUH,
YIYULIEHUIO BOCIHUTATENIbHO-00pa30BaTEeIbHON U UHBIX cep NeqaTeIbHOCTH:

3asiBJIEHHE — MPOCh0a TpaXKTAaHWHA O COACHCTBHU B PEaM3alliU €r0 KOHCTUTYLMOHHBIX MPaB U
CBOOOJT MJTM KOHCTUTYIIMOHHBIX TIPaB U CBOOOA APYTHX JIHI, JIMOO COOOIIEeHWE O HApYIICHUH 3aKOHOB
Y MHBIX HOPMATHMBHBIX TPABOBBIX aKTOB, HEJOCTATKax B pabore amMuuuctpanuu JJOY umm kputuka ee
NEeSITEIbHOCTH;

’kanoda - mpocbba TpakJIaHMHA O BOCCTAHOBJICHMM WJIM 3alUTE €ro HapyIIEHHBIX MpaB,
cB0OOO WM 3aKOHHBIX HHTEPECOB JMOO MpaB, CBOOOJ HJIM 3aKOHHBIX MHTEPECOB JAPYTHUX JIUILI.

3.2. O0Opamenue MOXET OBbITh KOJUIGKTMBHBIM, €CJIM OHO TIOAMHMCAHO JByMs U Oojee
aBTopamMu, JIMOO TMOCTyNUBIIEe OT MMEHHM KOJUIEKTHBA opuaudeckoro juma. KosiekTuBHBIM
CUMTAIOTCS TaK)Xe OOpalleHus, MOJMUCAHHBIE YJICHAaMH OJHON CEMBH.

4. llopsinoxk nH(popMUpoOBaHUSA 0 padoTe ¢ 0OpalIeHUAMY IPAKIAH
4.1. Uadopmarius mo BorpocaM pabOTHI ¢ OOpAIIEHUSIMU TPaXkKIaH Pa3MEIIaeTcss B OTKPBITON U TIOCTYITHOU
dbopme Ha caiite MOY, a Takke mpeaocTaBisieTcs 1Mo TeleoHy WM MMCbMEHHO, BKIIFOYas AJIEKTPOHHYIO
HOYTY, B CPEJICTBaX MaccoBoi nHpopmanuu (nanee - CMU), B xoze IMYHOTO NpuEMa.
4.2. Mecro HaxoxaeHuss MOVY: 152643, SIpocnaBckast 0067acTh, YTIIMUCKHA palioH,
1. Boponuoso
4.3. I'padpux paboter MOV ¢ oOpateHus MU TpaxkIaH:
[TonenenbHUK, BTOPHUK, cpena, yeTBepr, msatHuua - ¢ 08.00 go 16.00;
Cy06060Ta, BOCKpeCceHbe - BEIXOHBIC JTHU;
O6enennsrii nepepsis - ¢ 12.00 xo 13.00.
4.4. Opranuzanuio, o0ecreuyeHne 1 KOHTPOJIb 3a TIOPSAIKOM pacCMOTpeHHs oOparieHuii rpaxaad B MOY
OCYILIECTBIISIET TUPEKTOP.
[TpuéM nmHUCbMEHHBIX OOpalleHUi TpaKAaH, 3alKich HAa JUYHBIA MpUEM, MperocTaBlieHne WH(pOopMaluu,
JIeNTOTIPOU3BOICTBO 110 OOpaIleHusIM rpaxaaH Benetrcs aupekropom MOY. Mecto npuema obOpaiieHuii -
KaOWHET TUPEKTOpa,
TesneoH /s cpaBok: 44-1-66
4.6. ITo Teneony mpenocraBisieTcs ciaeayromas HHGOpMaIIus:
-rpaduk mprema rpaxaan 3aseayoumm MOY;
-MIOYTOBBIE aJIpeca, aJpeca dIEKTPOHHOM MOYTHI 71 HapaBiIeHUs! MUCbMEHHbBIX 00palleHU;
-TIOPSJIOK U CPOKU PACCMOTPEHUS 0OpallleHui rpax/iaH;
-TpeOoBaHUs K 0POPMIICHUIO MUCHbMEHHOTO OOpAIIICHHS;
-TIOPAIOK 00XKaoBaHus NeHCTBHM (0e31eiicTBUS) U pelIeHu, OCYIIECTBISEMBIX U PUHUMAEMBIX B X0/1€
paccMOTpeHHus OOpaIIeHuUs;
-OCHOBaHUS JUIsl OTKa3a B paCCMOTPEHUH OOpalleHui TpaskaaH.
[Tpy HeoOXOaUMOCTH TpaKJaHUHY MOKET OBITh MPEII0KEHO OOpaTUTHCA MHUCHMEHHO WM Ha3HAuY€HO
yo0HOE eMy BpeMsi JJisi KOHCYJbTalUH.
Bpewms tenedonHOrO pasropopa He AOKHO MpeBhIIaTh 10 MUHYT.
Ecin nupexkTtop HE MMEET BO3MOYKHOCTH CAMOCTOSTEIBHO OTBETUTh Ha IOCTABJIECHHBIE BOIPOCHI, OH
JOJIKEH COOOUINTh TpaKAAaHUHY Tele(OHHBIH HOMEp, MO KOTOPOMY MOKHO TMOJYYHTh HEOOXOINMYIO
UH(OPMAILIHIO.
JlupekTop, OCYIIECTBISIOUMI MpHEM M KOHCYJIbTUPOBAaHUE, IOJHKEH OTHOCUTHCS K OOpaTHBIIUMCS
rpakIaHaM KOPPEKTHO ¥ BHUMATEIbHO, HE YHUXKAs MX YECTU U JIOCTOMHCTBA.
4.7. Jlupektop ¢ ydeToMm pexuma paborsl MOY ¢ MoMmeHTa mpueMa oOpallieHuss WMEeeT MpaBO Ha
HOJIydEeHUE CBEJICHUH O MPOX0XKIESHUH MPOLETypPhl IO PACCMOTPEHHUIO €ro 0OpaIeHHs.
4.8. Tlucemennble oOpaleHus: rpakaaH (BKJIOYas OOpalleHHs], TTOCTYIMUBIINE MO 3JEKTPOHHOW MOYTe)
paccMaTpuBarOTCA 3aBEAYIOLIMM, C YYE€TOM BpPEMEHU IIOATOTOBKM OTBETa 3asBUTENI0 B CpPOK, HE
npeBblmaronyii 30 JHEH ¢ MOMEHTa peructpanuu oopamenus B MOY.
4.9. OcHoBHBIE TpeOOBaHUS K MHPOPMUPOBAHHUIO TPAXKIAH O MOPSIKE PACCMOTPEHUS O0paLCHUN:
- JIOCTOBEPHOCTH MpeACTaBIsieMoi nHpopmanuu;
- YETKOCTb B M3JI0KEHUU MH(POpMaInY;
- JOCTYITHOCTH MOJIy4eHUs] MH(pOpMaIiu.



5. IlepeyeHb OCHOBAHMH VISl 0TKA3a B PACCMOTPEHMH O0OpalleHril TPakIaH
5.1. Ecnu B mucbMeHHOM OOpalieHnH He yKa3aHbl (paMuiIHs TpaXkJIaHWHA, HAIPaBUBIIETO oOpalleHue, u
MOYTOBBIA WJIM AJIEKTPOHHBIN aJipec, 0 KOTOPOMY JOJKEH ObITh HalpaBieH OTBET, OTBET Ha oOpallleHne
HE J1aeTcsl.
5.2. Ecau B oOpalleHuu cojepikarcs CBEICHHS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM
IIPOTUBONPABHOM JIESHUH, a TaK)KE€ O JIULE, €r0 MOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM WIH COBEPIINBILEM,
oOpallieHue MO/IeKUT HAMpPaBICHHUIO B TOCYJapCTBEHHBIN OpraH B COOTBETCTBHUH C €r0 KOMIIETEHIIUEH.
5.3. Obparmienue, B KOTOPOM OOXKaIyeTcsl cyie0HOe pellieHNe B TeUEHHUE CEMHU JIHEW CO JIHS PEeTUCTpaIu,
BO3BpAIlaeTCs TPAXKIaHUHY C Pa3bsICHEHHEM MOpsAIKa 00KaloBaHUs JAHHOTO CYyJJ€OHOTr0 pelIeHUs.
5.4. B ciiyuae, ecnu B 00OpallieHUH COZEpIKaTCsl HEIeH3ypHbIEe JIN00 OCKOPOUTENbHbIE BBIPAKEHHS, YTPO3bI
YKU3HU, 3I0POBBI0 U UMYIIECTBY JOJIKHOCTHOTO JIMIIA, a TAK)KE WIEHOB €ro CeMbH, OOpalleHne OCTaeTcs
0e3 OTBeTa IO CYIIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB.
5.5. Ecnu TekcT MUCbMEHHOTO OOpalleHus He MOAJIaeTcsl MPOYTEHUI0, OTBET Ha o0pallleHne He 1aeTcsl, OHO
HE TOMJEKUT HAMpaBIEHUI0 HAa pacCMOTpPEHHE, O YeM COOOIIAeTcs TpaXIaHUHY, HAIPaBHBIIEMY
oOpaitieHue, eciau ero pamMuiivs U IOYTOBBIN aJIpec MOAIAI0TCS MPOYTEHHIO.
5.6. Eciiu B MUChbMEHHOM OO0paIleHuH TpakJaHUHA COJCPKHUTCS BONPOC, HA KOTOPBI €My MHOT'OKpPaTHO
JaBAJIMCh MHUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HamNpaBlsIeMbIMH OOpaIleHUsIMH, W, TpU
3TOM, B OOpAIlCHWU HE MPUBOJATCS HOBBIE JIOBOJBI WM OOCTOSITEIHCTBA, AOJDKHOCTHOE JIMIIO BIPaBe
OPUHATH pelleHne O OE30CHOBATENIbHOCTH OYEPEIHOr0 OOpalleHUs] M MPEeKpallleHUU TMEePEernucKu C
TpaXJIaHMHOM IO JAaHHOMY BOMIPOCY IPH YCJIOBHH, YTO YKa3aHHOE OOpallleHWEe W paHee HarpaBiiseMble
oOpallleHus1 HaMpaBJSUIMCh B OJUH U TOT K€ OpraH MECTHOI'O CaMOYIPaBJICHHS WIA OJHOMY M TOMY XKe
JOJDKHOCTHOMY JHIly. O TaHHOM peleHHH YBeIOMIISeTCs TpakJaHUH, HalPaBUBILUN OOpallieHue.
5.7. Ecnu OTBET 1O CYIIECTBY IIOCTaBJIEHHOTO B OOpalleHWH BOIpPOca HE MOXKET ObITh JaH 0e3
pasriameHusl CBEJACHUH, COCTaBISIOIIMX TOCYIApPCTBEHHYIO WM HMHYIO OXpaHsemylo QenepaabHbIM
3aKOHOM TaiiHy, Tpa’kJaHUHY, HallpaBUBLIEMY OOpalleHHe, COOOIIAaeTCs] 0 HEBO3MOKHOCTHU JIaTh OTBET IO
CYILIECTBY IOCTaBJICHHOIO B HEM BOIpPOCAa B CBSI3M C HEAONYCTUMOCTBIO pas3IVIallleHMs] yKa3aHHBIX
CBEJICHUM.
5.8. B xonme nuMYHOrO mnpuemMa TpaKAaHWHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM pPacCMOTPEHUHU
oOpallieHus1, eciii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpaIleHHH BOIIPOCOB.
5.9. B cnyyae oOparieHusi TpakJaHHHA C MUCbMEHHBIM 3asBIEHHEM O MPEKPAIIEHUH PACCMOTPEHUS €ro
oOparieHus1, OTBET Ha OOpalleHne He TaeTCsl.
5.10. Ha nucema, He SBISIOIIMECS 3asBICHUAMH, XaloOaMH WIHM TPEAJIOKEHUSIMH, HE COJeprKallue
KOHKPETHBIX MpPeaIoKeHUH WM Mpochk0 (B TOM 4MCiEe CTaHAAPTHBIE MO3JpaBieHUs, COOOJIE3HOBAHUS,
NMCbMa TIPUCIIAHHBIE ISl CBEJIEHUS U T.[.), OTBETHI, KaK IIPABUJIO, HE JAFOTCSL.
5.11. YBenomsienne 00 OTKa3e B PAacCMOTPEHHUH OOpaIIeHHsS OJDKHO COJEPKaTh OCHOBAHHWSI OTKa3a C
00513aTeNIbHON CCHUIKON Ha HApYILICHHUS.
6.YcJjI0BHSI M CPOKH PACCMOTPeHMsI 00paleHUid TPasKIaH

6.1. Ilucemennoe oOpamienue, nocrynusimee B MOY, paccmarpuBaercss B Teuenue 30 nHell co naHs
peructpanuu B MOY.
6.2. lupexrop MOY BIipaBe ycTaHaBJIMBaTh COKPALIEHHBIE CPOKU PACCMOTPEHUS 0OpaIleHuil rpaxiaH.
6.3. B UCKIIIOYMTENBHBIX CIIy4asiX, a TaKXe B Ciydae HaIpaBJI€HUs 3almpoca B MHOM OPraH MECTHOTO
CaMOYIpaBIieHUs!, JUPEKTOP, BIIPaBE MPOIUTh CPOK PACCMOTpEeHHsI oOpaiieHus He 6osee yem Ha 30 nHEH,
C YBEJIOMJIEHUEM O MIPOJJICHUH CPOKA PACCMOTPEHHUS, TpaXk1aHWHA HalpaBUBILIEro oOpalleHue.
6.4. Pe3ynbpraToM paccMOTpEHUsl OOpallleHUH Ipak[aH, SIBISETCS PACCMOTPEHUE BCEX MOCTABIEHHBIX 110
CYLIECTBY BOMNpPOCOB B oOpameHuu. [IpuHsATHE 1O HUM HEOOXOAMMBIX MEp U HalpaBlIeHUE
MOTHBHPOBAHHOT'O OTBETA UM YBEJOMIICHUS IPaKJaHUHY.

7. TpeOGoBaHuA K MOMEIEHUAM U MeCTaM NpUeMa 00pallleHui rpaxaaH
7.1. Tlpuem oOpamieHul TpaKAaH OCYIIECTBISICTCS B KaOuHeTe aupekTopa. [lomemieHue MOIKHO
COOTBETCTBOBATh CAHUTAPHO-3ITHIEMHUOJIOTUYECKHM ITPAaBUIIaM U HOPMATHBAM.
7.2. Mecro uH(MOpPMUPOBaHMS, MpPEIHA3HAYCHHOE JUISI O3HAKOMIICHHS TpaxiaH ¢ HMH(OPMAIMOHHBIMU
MaTepuaiamu, o0Oopyayercss HHGOPMAIMOHHBIM CTEHIOM, CTYJIbSMH M CTOJIOM s oQopmIileHus
JOKYMEHTOB. MeCTO 0KHJIaHUs TOJDKHO cO371aBaTh KOM(OPTHBIE YCIOBHUS JJIS TPAXKAAH.



7.3. Ilomerienue [uist mpuémMa rpaXkaaH JI0JKHBI COOTBETCTBOBATH KOM(OPTHBIM AJIsl TPAXKAAH YCIOBUSIM U
ONITUMAJIHBIM YCJIOBUSM paboTsl aupekTopa MOY.
7.4. Kabuner jy1st mpuéMa MUChbMEHHBIX 00paIlieHui rpakaan 000pya0BaH HHOOPMAITMOHHOM TaOIMIKOM C
yKa3zaHHeM HoMepa KabuHeTa, paMUIIMH, UMEHH, oT4ecTBa AupekTopa MOY, oCyIIECTBISIOUIETO MPUEM
MUCHbMEHHBIX O0paILCHUH rpaXkKaaH.
7.5. B nemsx obecrieueHus: KOHQUACHIIMATILHOCTH CBEACHUN O rpa)<J1aHaX OJHOBPEMEHHO BEIETCS MpHeM
TOJIBKO OJIHOTO TpakJaHMHA, 32 UCKIIIOUEHUEM CITy4aeB KOJUIEKTUBHOTO 0OpallleHus Tpax/iaH.
7.6. Pabouee mecto nupekropa MOY, ocymecTBisomero npuéM oOpaieHnid rpaxaaH, JODKHO OBITh
o0ecrevyeHo OprTeXHUKOMN, EPCOHANBHBIM KOMITBIOTEPOM, MPOTPAMMHBIM 00ecTIeYeHHEM TTO3BOJISIOIINMU
OpPTraHW30BBIBATH UCTIOTHEHNE (PYHKIIUU B MTOJIHOM 00bEeMe.
8. Dranbl padoThI ¢ 00palIeHUSAMH TPAKIAH

8.1. Pabora c oOpamieHus M rpaskJjaH BKIIOYAET B Ce0sl CIIEAYIONTUE ITaIbI:
- MPUEM U PETUCTPAIUIO OOpaIEHUT;
- HarpaBjIeHue oOpallleH!il Ha pacCCMOTpPEHHE;
- paccMOoTpeHHe 0OpaIIeHHIA;
- JIMYHBIN IPUEM TrpakIaH;
- MIOCTaHOBKY OOpallieHui Ha KOHTPOJIb;
- NPOJJICHUE CPOKa PACCMOTPEHUs 00paLCHU;
— MOJIFOTOBKA M 0(popMIIEHHE OTBETOB Ha OOpAIICHHUS;
- KOHTPOJIb 32 pAaCCMOTPEHHEM O0pallleHu .

9. IIpuém u perucTpanus NMCLMEHHbBIX 00palIeHU i
9.1. Bce mocTymnuBIMe MICHbMEHHBIE O0PAIICHHS TPAKIAH MOJJICKAT PETHCTPALIHH.
O6pamenne MoxeT nocTynuTh B MOY ogHUM U3 CIEAYIOMHUX CITOCOOOB:
- MOYTOBBIM OTIIPABJIICHHUEM;
- 0 AJIEKTPOHHOM MOYTE;
- JMYHO TPaKIaHUHOM;
- NOCTYIUIGHHEM OOpalleHusi TpakKIaHWHA W3 JPYI'MX OpraHoB C TIOPYYEHHEM pacCMOTPETh
oOparneHue.
9.2. OO0pamieHnue, TOCTYNMHUBIIEE HETOCPEACTBEHHO OT TpaKJAaHWHA JHUOO TPUCIAHHOE TTOYTOBBIM
OTIIpaBJICHUEM ITPUHUMAETCS AupekTopoM MOY.
OO0parienue, nocrynusiiee B (GopMe 3JIEKTPOHHOTO JAOKYMEHTA, MOJUIEKUT PACCMOTPEHUIO B MOPSIKE,
ycraHoBiIeHHOM DenepalbHbIM 3aKOHOM «O TOpsIKe paccMOTpeHus obOpaineHuil rpaxnan Poccuiickoit
Oenepannny. B obpamennn rpakgaHuH B 00s3aTeIbHOM TMOPSAKE yKa3blBaeT CBOM (haMUIIHIO, UMS,
OTUYECTBO (MOCIEAHEE — TP HATTUYHHN ), AIPEC IEKTPOHHOU MOYTHI, €CIIK OTBET JIOJDKEH OBITh HAPaBJICH B
¢dbopMe FIEeKTPOHHOTO JOKYMEHTA, U IMOYTOBBIM aJpec, €Clii OTBET JIOJKEH ObITh HalpaBjieH B MUCbMEHHOM
dopme.
9.3. ITuceMenHOE OOpaleHne TpaXKIaHuHA JOJIKHO COACPIKATh:
- HAUMEHOBAaHHE OpraHa, B KOTOPBIH HampaBIseTCs MUChbMEHHOE oOpaiieHue, oo GaMunuio, ums,
OTYECTBO COOTBETCTBYIOILIETO JOHKHOCTHOTO JIMIA, MO0 JOKHOCTh COOTBETCTBYIOUIETO JIUIIA, & TAKKe
cBOM (paMHITHIO, UMSI, OTYECTBO (TIOCIIEeTHEE TPU HATUYHUH ),
- MOYTOBBIA a/pec, MO KOTOPOMY JIOJDKHBI OBITh HampaBieHbl OTBET Ha oOpaileHue, I1MO0
yBEJIOMJICHHE O Iepeapecalii 00palieHus;
— CyTbh OOpalieHus, IpeII0KEHUS, 3asBICHHS UITH JKaJIO00bL;
- JUYHYIO TIOJIUCH U JIATYy.
B cayuae HeoOXOAMMOCTH B TOITBEPKIEHHUE CBOUX JOBOJAOB TpaXXAaHMH MOXET MpHiaratb K
MUCbMEHHOMY OOpaIIeHUIO JOKYMEHTBI M MaTePUAITBI TINOO WX KOIIUU.
9.4. Jlemonpou3BOAUTEINb, OTBETCTBEHHBIN 32 MPUEM U PETUCTPAIIAIO OOpAIICHU Tpak/IaH:
- MPOBEPSET MPABWILHOCTh aJPECAIM KOPPECTIOHJCHIIMH M IEJIOCTHOCTh YIaKOBKH, BCKPHIBAET
KOHBEPTHI, POBEPSAET HAIUYUE B HUX JOKYMEHTOB, Pa30pBaHHBIE JOKYMEHTHI MOAKICUBAET;
- npuiaraeT BIEpeAr NHUChMa TOCTYNHBIIME C HUM JOKYMEHTHI (MAcIOpT, BOCHHBIA OWIIET,
TPYJAOBYIO KHUXKY, TICHCHOHHOE yJI0CTOBepeHue, (ororpaduu u T.A.), K TEKCTy MHChbMa MpUIaraer
KOHBEPT;



- COCTaBJISIET aKT Ha MHUCHbMa, MOCTYMHUBIINE C JEHEKHBIMU 3HAKaMU (KpOoMe U3BATHIX U3 00pallleHus),
[EHHBIMU OyMaramu (0OJIUTalUsIMHU, aKIIUSIMH ); TIOJapKaMu, 0€3 TUChMEHHOTO BIIOKEHUS;
—  C HeIocTayeil TOKyMEHTOB, YIIOMSHYTHIX 3asiBUTENIEM B OMUCAX Ha LIEHHBIE MHChMA;
- BO3BpAIllaeT Ha MOYTY OOpalleHue TpakTaHIHA, TOCTYIHUBIIEE OMUO0YHO (HE MO aapecy).
9.5. Peructparus obpaiieHuii rpakJjaH OCYIIECTBIIAETCs, KaK MPaBUJIO, B JIEHb MOCTYIJICHUs OOpaIieHus
WIH HE TI03/IHee TPEX JHEH ¢ MOMEHTA MOCTYIJICHUS, OTACIBHO OT OCHOBHOIO JIEJIONPOU3BOCTBA.
B perucrpanmoHHO-KOHTPOIBHYIO KAPTOUKY BHOCHTCS:
- (haMuITHsI, MTHULIUAJTBI TPAKIaHWHA (B UMEHHUTEIIBHOM TTaJIexKe ),
- MOYTOBBIA aJpec WM JaHHble TpaKAaHWHA, B aJpec KOTOPOro MPOCSAT HANpaBUTh OTBET Ha
oOpareHue;
- THUII IOCTaBKH oOpameHus (moctynuiio mo Uatepuery, hakcy u 1.1.);
- BUJT oOpareHus (IpeayiokeHue, 3asBleHne, )Kanooa);
- KpaTKoe cojiep)kaHue oOpaleHus;
- HAUMEHOBAHHME OpraHa, OTKyJa [OCTYNWIO oOOpalieHue, Jary ¢ HUCXOIAIIMA  HOMep
COTIPOBOJUTENHHOTO MUChMA (TIPU HATTUIHH ).
9.6. PeructpaliuoHHBII MITaMIT MPOCTABISETCS B MPABOM HIDKHEM YTy Ha MEPBOM JIUCTE MUCHMEHHOTO
oOpailieHus1, a He Ha COMPOBOAUTEIHLHOM IHChbMe (Tipu ero Hanuuuu). Ecim Mecto, mpenHa3HaueHHOe JUIs
PETHCTPAIIOHHOTO IITaMIa, 3aHATO TEKCTOM, INTaMII MOXET OBITh MPOCTaBJICH B WHOM MECTe,
o0ecre4nBaroIleM ero NpouTeHue.
Ha oOpamenun rpaxgaHuHa He JOIMYyCKaeTcsl JeNaTh HUKAKUX HaAMHUCeH, KpoMe MPOCTaBIICHUS
PErUCTPAlMOHHOTO IITaMIIa.
9.7. Peructpupyrorcsi mepBUYHBIC OOPAIEHUS IMyTEM MPUCBOCHUS KaXJIOMYy MOCTYIHUBIIEMY TOKYMEHTY
MOPSIIKOBOTO HOMEpa, KOTOPBIM BKIOYAaeT B ceOs mepByro OykBy (ammimm TpaKJaHWHA, THPE,
COOTBETCTBYIOIIMK TOPSIKOBBIM HOMEp, Kocas uepra U OyKBEeHHOE O00O3HaueHHe «I1» (TMHUChMEHHOE
oOpareHue).
9.8. Ilucekma OHOTO M TOTO K€ aBTOpa M IO OJHOMY M TOMY K€ BONPOCY, IMOCTYIHBILIUE 0 UCTCUCHUS
CpPOKa PacCMOTPEHHUS MEPBOro OOpallleHUs, CUYUTAIOTCA MEPBUUHBIMU U PETUCTPUPYIOTCA 32 OJHUM U TEM
K€ HOMEPOM, HO ¢ Jo0aBieHneM mupsl — 2, 3 U T. 1.
9.9. Obparienue, MOANMCAaHHOE IBYMs W OoJjiee TpakKIaHaMH, PETHUCTPUPYETCS KaK KOJUIEKTHBHOE.
KomiekTHBHBIMU SIBISIFOTCS Takke OOpaiieHus, MOCTYMUBIINE OT WMEHHM KOJUIEKTHBA OpTaHHW3alliH, a
TaK)Ke Ppe30NIoNUU coOpaHuil U MUTHHTOB. KosuleKTHBHOMY OOpalieHHI0 MpPUCBAaMBAETCS OYepeqHON
MOPSITKOBBIM HOMED, TJIe BMECTO TIEpBOi OYKBBI (haMUIIHH TpaKIaHIHA YKa3biBaeTcs «Komy.
9.10. lenompon3BoauTENh MPOBEPsIET oOpaIleHue Ha MOBTOPHOCTh. [IOBTOpHBIM cunMTaeTcs oOparieHue,
MOCTYINUBIIIEE OT OJAHOTO M TOTO K€ aBTOpa IO OJHOMY U TOMY K€ BOIPOCY, €CIH CO BPEMEHH IEPBOTO
oOpallleHusl UCTEK YCTAaHOBJICHHBINA 3aKOHOAATEIHCTBOM CPOK PAaCCMOTPEHUS WIIH 3asBUTENb HE COTJIACeH C
MNPHUHSITBEIM TI0 €r0 OOpAaIleHUI0 pemieHueM. PerucTpupyrorcss OOBIYHBIM TOPSAKOM, B PETUCTPAIIMOHHO-
KOHTPOJIbHOM KapTOYKe JIeJaeTcs OTMETKA O IOBTOPHOCTH.
He cumTaercs moBTOpHBIM OOpalieHHe OJHOTO W TOTO K€ aBTOpa, HO MO Pa3HBIM BOIPOCAM, a TaKXKe
MHOTOKpPATHBIE OOpaIieHusI.
9.11. MHOTOKpaTHBIM CUHTAETCS OOpalleHHe TpakJaHWHA, KOTOPOE MOCTYMHIIO Oojiee OBYX pa3 IO
OJIHOMY M TOMY K€ BOMPOCY U [0 KOTOPOMY aBTOPY JaHbl HCUEPIIBIBAIOIINE OTBETHl COOTBETCTBYIOIUMU
KOMIETEHTHBIMU OpPTaHaMU WJIH JOHKHOCTHBIMU JIMIIAMHU.
9.12. Tlocnme perucTpanuu ACIONPOU3BOAUTENb MEpPEaACT MUCbMEHHOE OOpaIlleHHe C MPUIIOKCHUSIMU K
HeMmy (Ipu Hanuuum) aupekropy MOYVY.

10. HanpaBjieHue NUCbMEHHbIX 00pPallleCHU HA PpacCMOTPEHHUE
10.1. TTo xaxmoMy mucbMeHHOMY oOpamieHuto MOY naeT mopydeHUE UCHOIHUTEN0, B JIOJDKHOCTHOM
WHCTPYKITMH KOTOPOTO MPOIKCaHa JaHHasi PyHKITUs, TMO0 UCTIOJTHEHHE BO3IaraeT Ha ceosl.
[Mopydenue aupekTopa JOMKHO COMEPKATh:
—  ¢daMWINIO U HHUIUAIIBI TIOJDKHOCTHOTO JIMIA, KOTOPOMY JTaeTCsl MOPYUYECHHE;
- MOPSIIOK ¥ CPOK MCTIOTHCHHUS,
- MOJIMUCH JOKHOCTHOTO JIMIIA, AABIIET0 OPyYEHUE, ¢ paciiupOBKON MOAMKUCH U YKa3aHUEM JIaThI.
10.2[Topyuenne pupexkropa MOY MoxkeT [gaBaThbCd HECKOJIBKMM HCHOJIHUTENAM. B 3Tom ciyuae
OTBETCTBEHHBIM HCIIOJTHUTEJIEM SIBIISIETCS TOT, KTO 3aIMCaH B MOPYYCHUHU TIEPBHIM.



10.3. TlopydyeHue pykOBOJIUTENS MOXKET COCTOSITh M3 HECKOJBKHMX YacTeW, MPEANMUCHIBAIONINX KAKIOMY
UCIIOJIHUTEIII0 CAMOCTOSITEIbHOE JIEUCTBUE, MOPSAOK U CPOK UCTIOTHEHUSI.
10.4. TlopyueHwe C KOHKPETHOM JaTOW HCHOJHEHUS TMOJJICKUT BBIIIOJIHEHUIO B YKa3aHHBIA CPOK.
[MopyueHnue 0e3 ykazaHusi KOHKPETHOH JaThl UCTIOTHEHHS, MMeEroIIee MoMeTKy «Cpo4HO0» HUCIIOIHAETCS
B 3-IHEBHBIN CPOK, uMeroniee nmoMeTky «OneparuBHo» B 10-1HEBHBIN CPOK, OcTaibHbIe B 30-IHEBHBIN
CPOK.
10.5. 3amnpermniaeTcss HaNpaBIATh OOpAIlIEHUE HA PACCMOTPEHUE B YUPEKJICHUE WU JIOJDKHOCTHOMY JIHILY,
pernieHue win aeicTBue (0e31eicTBIE) KOTOPBIX 00KaTyeTcsl.
10.6. OpopMIIATH PE30TIONNI0 Ha OOPAIIEHUH HE JTOTTYCKAeTCsl.
10.7. Tlocne moamucanus mnopydeHus aupekropa MOY oOpaiieHne ¢ NPUIOKEHUSIMH K HeMmy (Ipu
HAJIMYUU) TEpesaeTcsl AeNONPOU3BOAUTENI0, OTBETCTBEHHOMY 3a NPHUEM M PETUCTPALUI0 OOpalieHuit
TpaK/JIaH.
10.8. lupexTop, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO OOpAIICHHN Tpak/1aH:
BHOCHUT TEKCT IMOPYUYEHUSI B PETUCTPALMOHHO-KOHTPOJIbHYIO KapTOUKY;
€CJIM B IOPYYEHUHU HECKOJbKO HCIIOIHUTENEH, TO JeslaeT HE0OX0AUMOe KOJMYECTBO KOMHM oOpalieHus u
nopydeHust. [lo/yITMHHUKH OOpaIIeHNs U TOPYYCHHS OCTAIOTCS Y IUPEKTOPA, OTBETCTBEHHOTO 3a MPHUEM U
pPErucTpannio oOpalleHui rpaXkaH, UCIIOTHUTEI0 HAMIPABIIAIOTCS KOMKUK O0pallleHusl ¥ OPYYEeHHUS;
Ha OOpaIl[eHUsIX, B3SATBIX Ha KOHTPOIb, TEpe]] HAMPABICHHEM Ha PACCMOTPEHHE MPOCTABISETCS MITAMIT
«KOHTPOJIby;
NUCbMEHHOE OOpallleHue, COoAeprKallee BOIMPOCH], PELICHHE KOTOPHIX HE BXOAUT B KomnereHiuio MOV,
HANpPaBISETCS C COMPOBOJIUTENBHBIM MHUCHMOM B TEUEHHE CEMH JHEW cO JHS perucrpanuu B
COOTBETCTBYIOIIMI OpraH MECTHOIO CaMOYIPABJICHHS, YUYPEKIECHHWE WM JOHKHOCTHOMY JIMIlY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pPEIIEHHE IMOCTABJIEHHBIX B OOpAIEHUH BOMPOCOB, C YBEIOMIIEHUEM
TpaXTaHWHA, HAMPABUBIIETO OOpalleHue, O TMepeaapecaluy, 3a NCKIIYEHHEM CIIy4aeB, YKa3aHHBIX B
MyHKTE 5.5. HACTOAIEH HHCTPYKIIUH.
Hupexkrop MOV mnpu HampaBleHUU MHUCHMEHHOTO OOpAalIeHUs, MO KOMIIETEHIIMM MOXKET 3allpamiiBaTh
JIOKYMEHTBI U MaTepuaibl O pe3ysibTaTaX pacCCMOTPEHUsSI OOpaIeHHUs.

11. PaccmoTpenne oOpaieHuni
11.1. UcnionHUTEND TIPU MOTYYCHUH MHUCBMEHHOTO OOpalieHus, MPUIOKEHUH K Hemy (TpU HaJIUYHH), C
nopyuenueM aupexkropa MOV, B npenenax cBOMX MOJIHOMOYUI BIIPaBe:
[TpurnamaTts 0OpaTUBIINXCS TPAXKAAH ISl TUYHON Oecebl;
B cmydae HeoOXOaUMOCTH B YCTAaHOBJICHHOM  3aKOHOJATEIILCTBOM  MOPSJIKE  3allpaliiBaTh
JOTIOTHUTEJIbHBIE MaTepuabl U MOIy4aTh OObSICHEHUS OT FPaXKaaH;
VYyacTBoBaTh B pab0OT€ KOMHUCCHU IS TPOBEPKH (PaKTOB, U3JIOKEHHBIX B OOpallleHUSX, B TOM YHUCIE C
BBIE37I0M Ha MECTO;
JupexTtopii MMeeT MpaBO HAIMpPaBIATH 3alpOChl B HHBIE HCIOJHUTEIBHO-PACIIOPSAUTENIbHBIE OpPTaHbI
MECTHOT'O CaMOYTIpaBJICHUS, MYHUIUIIATIbHBIE MPEINPUITHS U yupexaeHus ropoja. OpraHbl MECTHOTO
CaMOYTIPaBIICHUSI, MyHUIIUTAIbHBIC YUPEIKICHUS U MPEAIPUITHS, JOJKHOCTHBIE JIUIIA IO HAIIPABICHHOMY
B YCTaHOBJICHHOM TMOpsaKe 3ampocy aupekropa MOY o00s3aHbl B TedeHHe 15 HHEW NpenocTaBUTh
JIOKYMEHTBI I MaT€pUaIIbl, HEOOXOAMMBIE JJISI PACCMOTPEHUS OOpaIeHIs], 32 UCKITIOYCHHEM JOKYMEHTOB U
MaTepuanoB, B KOTOPBIX COAEPKATbCS CBEIEHHUS, COCTABJIAIONINE TOCYJApPCTBEHHYIO WJIH HWHYIO
oxpaHseMylo (denepanbHBIM 3aKOHOM TaiHy, W Ui KOTOPBIX YCTAHOBJIEH OCOOBIA TMOPSIOK
MPEIOCTaBICHUSI.
11.2. TloaroroBneHHble MO pe3yibTaTaM PACCMOTPEHHUS OTBETHI JOJKHBI COOTBETCTBOBATH CIEAYIOIIMM
TpeOOBAHUSIM:
OTBET JIOJKEH COACPkKAaTh KOHKPETHYIO M YETKYI WH(OPMAIUIO 1O BCEM BOMPOCAM, MOCTABJICHHBIM B
oOpareHuu (4To, KOT/ia ¥ KeM clIeJaHo Wi OyJeT JAeNaThCs);
€CIIi Mpoch0a, U3NOKEHHAss B OOPAIIeHUH, HE MOXET OBbITh YJOBJIETBOPEHA, TO YKa3bIBAeTCA, MO0 KaKUM
pUYMHAM;
B OTBETEC JIOJDKHO OBITh YKa3aHO, KOMY OH HampaBlieH, Jara OTMpPaBKH, PETHCTPAIMOHHBIA HOMEp
oOparenus, GaMuiIns, UMs, OTYECTBO U HOMED TeslepOoHa UCTIOTHUTEIS.
11.3. Tlpu yxone B OTIYCK HCIOJTHHUTENh OOS3aH TepeaaTh BCE WMEIONIUECS Y HEero Ha HWCIOJHEHUU
MUChbMEHHBIE 00pallleHus TpaxkiaH paOOTHUKY, BpEMEHHO €r0 3aMEIaoNIeMy.



11.4. Tlpu mepeBoge Ha Jpyryio paboOTy WM OCBOOOXICHHUH OT 3aHUMaeMoil aomkHocTH B MOY
JOJDKHOCTHOE JIMIO, 00s3aHO cJlaTh BCe MUCHbMEHHBIE OOpallleHusl JOHDKHOCTHOMY JIMIlY, Ha3HAU€HHOMY
PYKOBOJIUTEIIEM.
11.5. UcnoaHuTenbs TOTOBUT MUCHbMEHHBIM OTBET I'pa)XIaHUHY IO CYIIECTBY ITOCTABICHHBIX B 0OpallleHHH
BOIPOCOB U MPEACTABISAET €ro Ha moanuch aupekropa MOV, naBuiemMy mopydyeHue Mo pacCMOTPEHHIO
oOpaleHus1, He O3/IHee MATH JHEH 10 JaThl OKOHYaHUS CPOKA PACCMOTPEHHUSL.
11.6. Tlocne nmognucanust aupexkropom MOV oTBeTa rpaxjaaHuHy, OH IMEpeaaeTcs IeTONPOU3BOAUTEINIO,
OTBETCTBEHHOMY 3a NPUEM U PETUCTpalUio OOpalleHHi Tpak[aH, JUIs OTIHPAaBKH MOUIMHHHKA OTBETA
TPaKJIaHNHY, KOIUS OTBETA MOLIUBAETCA B JIETO.
11.7. Ob6pareHne cuuTaeTcsi paCCMOTPEHHBIM, €CITH 3asBUTEINIO JTaHbI OTBETHI HA BCE IMMOCTABIICHHBIE B HEM
BOMPOCHI, IPUHATHI HEOOXOAUMbIE MEPHI, JaHbI HCUEPIBIBAIOIINE PA3bSICHEHHUS.
11.8. B cimydae yrpaTel mucbMeHHBIX oOpamieHuit B MOY nenonpou3BoauTels HHHOPMUPYET 00 3TOM
nupekropa MOVY. Hupexkrop MOY npuHHMaeT pelieHre O Ha3HAUYCHWH CIY>KeOHOTO pacclieIOBaHUs,
olnpeesnseT NopsAA0K U CPOKH €ro MIPOBEICHUS.
11.9. Paccmotpenue obpaliieHuii OCyIecTBIsSETCS Ha 0€3B03ME3THON OCHOBE.

12. Opranusanusi ¥ NpoBeAeHUE JMYHOI0 IPHEeMa IPaxIaH
12.1. B MOY J[0/KHOCTHBIM JIMIIOM, BEAYUIMM JIMYHBIA MPUEM TPaKIaH B YCTAHOBJICHHBIE 4YacChl,
apnsercs aupexkrop MOYVY.
12.2. Wnsle nomkHocTHhIe Juna MOY BemyT paboTy C YCTHBIMH OOpalleHUsSMH TPakJaH B XOJe
UCTIOJIHEHUS CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH.
12.3. I'paduk nuunoro mpuéma rpaxaad aupekropa MOY pasmemaercs Ha HHGOPMAIIMOHHOM CTEHJIE
MOY, na opunmansaom caiite MOY.
I'paxxnane, uMerolmMe JbIOTHI M MPEUMYINECTBA, YCTAHOBJIEHHBIE 3aKOHOJATEILCTBOM Poccuiickoin
®denepanyu, IPUHUMAIOTCSI BHE OUEPEIH.
12.4. B cnydae, eciii U3J10’)KEHHBIE B YCTHOM OOpaIlleHUH CBEACHUS SBIISIFOTCS OYCBUIHBIMHU U HE TPEOYIOT
JIOTIOJTHUTEILHOM MPOBEPKH, OTBET HAa OOpallleHHe C COTJIacHsl TpaXJaHUHA AeTCs YCTHO B XOJI€ JTMYHOTO
IIpUeMa, 0 YeM JIEaeTCs 3alUCh B KAPTOUKE JUYHOTO MTPUEMa rPakJJaHWHA. B OCTanbHBIX Cllydasx AaeTcs
NUCHMEHHBIN OTBET 10 CYIIECTBY IOCTaBJIEHHBIX B 00pAIlIEeHMH BOIIPOCOB.
12.5. Bo Bpems Tu4HOTO MpuéMa rpakJIaHiH HMEET BO3MOKHOCTh M3JI0KUTh CBOE 00OpaIlleHne YCTHO JIMOO
B nucbMeHHON ¢opme. IluceMeHHOe oOpaieHue, NPUHATOE B XOJ€ JHMYHOTO NPUEMA, MOMJIEHKUT
PETUCTPAallUM U PACCMOTPEHHUIO B MOPSIJIKE, YCTAHOBIEHHOM JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM.
12.6. B cnyuae, eciau B 0OpalieHHH COAEPIKATCsl BOMPOCHI, pelIeHHe KOTOPhIX HE BXOJUT B KOMIIETEHIIUIO
mupektopa MOV, rpaxaHuHy aeTcs pa3bsiCHEHUE Ky/Ja U B KAKOM MOPSIIKE OH MOYKET 0OpaTUTHCS.
12.7. B xome nu4yHOrO mnpuéMa TpaKAaHWHY MOXET OBITh OTKa3aHO B JallbHEHIIEM pPacCMOTPEHUU
oOpallieHus1, eclii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpaIlleHHH BOIIPOCOB.
12.8. Ilo okOHYaHUM JMYHOTO MpHUEMA JTOJKHOCTHOE JIMIO, TPOBOJAUBIIEE NMPUEM, TOBOJUT 1O CBEACHUS
3asgBUTENSl NPUHATOE pElIeHHe WM HHQOPMHUPYET O TOM, KOMYy OyJeT MOpPY4YeHO pPacCMOTpEHHE U
IPUHATHE MEP O €ro 0OpalleHuIo.
12.9. JIomKHOCTHOE JMI0, MPOBOAMBINEGE MPHEM, MO pe3yiabTaTaM PacCMOTPEHHUsI OOpalleHHi TpaxaaH
IIPUHUMAET PELICHUE O TIOCTAHOBKE Ha KOHTPOJIb UCIIOJIHEHUSI TIOPYYEHUH.
12.10. Cpoxk ucnionaenusi- 30 AHEH co JHS PEeTUCTpaIMy YCTHOTO OOpaIleHus.
12.11. Marepuansl ¢ JUYHOro MpHEMa Ipa)aaH, XpaHATCS 5 (MATh) JIET, MOCIE YEr0 YHUYTOXKAKOTCS B
YCTaHOBJIEHHOM IOPSIKE.

13. IlocTaHoBKa 00OpaleHN i HA KOHTPOJIb
13.1. OcHOBaHWEM i TIOCTAHOBKH OOpalieHHs] TpakJIaHWHA HAa KOHTPOJb SBJSETCS oOpalieHue,
noctynusiiee B MOY, B KOTOpOM COOOIIIaeTCsl 0 KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX IIPaB U UHTEPECOB
rpakJJaHUHA.
13.2. Pemenue o mocTaHOBKE OOpallleHUs] Ha KOHTPOJIb MpuHUMaeT aupektop MOV, naBmmii nopydenue
10 PACCMOTPEHUIO OOPALIEHHUS.



13.3. IlocTtanoBka oOpareHnss Ha KOHTPOJb MPOU3BOJIUTCS B IENSIX BBIABICHUS MpuUHUMAaBIuXxcsi MOY
MEp IO 3alllUuTe 3aKOHHBIX NPaB M HMHTEPECOB TpakJaHWHA, a B CJydyae MOBTOPHBIX (MHOTOKPAaTHBIX)
oOpallleHu# - yCTpaHEeHUs! yKa3aHHBIX HEJOCTaTKOB.
KoHTpons ycTanaBiuBaeTcs 3a pacCCMOTPEHUEM:
-3aIpOCOB U oOpallleHui JenyTaToB (WIEHOB) OPraHOB 3aKOHOIATENIbHOM, MPEJCTaBUTEILHON BIACTH BCEX
YPOBHEW;
-00paleHnii rocy1apCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHMsS, pPEJaKUUi CpeiCTB
MaccoBOW MH(pOpMaIKH, B KOTOPBIX yKa3zaHa IMPOck0a 0 MPeaoCTaBIeHUHN OTBETA;
-00paleHnii, HampaBIE€HHBIX B HHbIE HCHOJHUTEIbHO-PACHOPSAIUTENbHbIE OpraHbl  MECTHOTO
CaMOYIPAaBJIEHUS, MyHULIUTNIAIbHBIE YUPEXKACHUS pailoHa;
-00paleHuil Mo yCMOTPEHUIO PYKOBOIUTEIIS.
13.4. KonTposnbs B MOY 3a OpSIKOM pacCMOTPEHUS OOpAIEHUH TpaKIaH OCYIIECTBIsIET qupekTop MOY,
a TaKKe JIeJIONPOU3BOIUTENb, OTBETCTBEHHBIN 3a pab0Ty C 0OpaIllIeHUSIMU TPaKIaH.
14. IlpoaJienne cpoka paccMOTpeHust 00paleHUii TPaKIAH

14.1. OcHoBaHWeM ISl TIPOJJICHUSI CPOKa PacCMOTpeHHs oOpaimieHus rpaxiaanuHa B MOY sBisercs
HEOO0XOIMMOCTh JIONOJHUTEIBHON MPOBEPKU M3JI0KEHHBIX B OOpallleHHMM CBEICHUH, a TaKKe B Cilydae
HaIpaBJieHUs 3ampoca B JAPYroll TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYMpaBleHUS,
OpraHu3aINIo TOPOJIa C LENbI0 MOTyYeHUs: HHPOPMALIMU, HEOOXOAUMOM Il PACCMOTPEHUS 00paIieHusl.
Cpoxk paccMOTpeHHsI 0OpalieHust MOXKET OBITh Mo JieH He Oojee yeM Ha 30 THEe.
14.2. Jlns pemieHuss BOIpoca O MPOMJICHHUU CPOKa PACCMOTPEHHs OOpalmieHHsl HCIOJHUTENb TOTOBUT
CiIy’keOHYI0 3aITUCKY ¢ 0OOCHOBaHHWEM HEOOXOAMMOCTH MPOJIJICHUS] CPOKA PACCMOTPEHUS U MPEACTABIISAET
ee aupekropy MOY, mo mopydeHHI0 KOTOPOTO paccMaTpuBaeTcs oOpalieHue, He Mo3JaHee 5 JHEH N0
HCTEUEHUS CPOKa MOPYUECHUSI.
14.3. Ecau nupekrop MOVY Ha OCHOBaHMM CIyXeOHOW 3alMCKU WCHOJHHUTENS MPUHUMAET pPELICHHE O
MPOJUIEHUH CPOKA PACCMOTPEHHs OOpallleHus], B IPaBOM BEPXHEM YIJTy CIy>K€OHOU 3alMCKU OH YKa3bIBaeT
CPOK IIPOJUIEHHUS], CTABUT MOANKCH U JaTy MOJIUCAHMSL.
14.4. UcnionHuTENh B TAHHOM CIIy4ae YBEIOMIISIET TpakJIaHWHA, HanpaBuBIiiero odpamenue B MOV, o
IPOJJICHUN CPOKAa PACCMOTPEHHSI €r0 00paIieHusl.

15. IloaroroBKa v HanpaBJieHHEe 0TBETA HA o0pallleHUe IPaKIAHNHA
15.1. UcionHuTENB, HECET OTBETCTBEHHOCTD 32 MOJTOTOBKY OTBETA!
-4eTKO, MOCJIEeIOBATeNIbHO, KPAaTKO M3J1araeT pa3bsICHEHUS Ha BCE IMOCTABJIEHHbIE B 0OpAIIEHUH BOIIPOCHI;
-TIpH MTOJTBEPKACHUHU CBEACHUHN, N3JIOKEHHBIX B OOpAIIeHUH, YKa3bIBa€T B OTBETE, KAKHE MEphl IPUHSATHI
1o O0OpaIIeHHIO;
-[pU TIOJArOTOBKE OTBETA B BBIIIECTOSIIMI OpraH HCIOJHUTEIBHON BIIACTH, 1O MOPYYEHHIO KOTOPOTO
paccMaTpuBaioCh oOOpallleHHe TpakJaHWHA YKa3blBaeT, Korja NpPOMHGOPMUPOBAH 3asBUTEIb O
pe3yabTaTax pacCMOTPEHHS €ro 0OpalleHus, MO0 MpHIaraeT KOMUIO OTBETA 3asBUTEIIO;
-IpY TOJTOTOBKE OTBETa Ha KOJJIEKTUBHOE OOpallleHue YKa3blBaeT, KOMY W3 OOpaTUBIIMXCS TpakIaH
HaIpaBJIEH OTBET;
-TIpY TIPOJIICHUH CPOKa PAcCMOTPEHHMs OOpaleHusi Ju00 B cllydae HEBO3MOXHOCTH PEIIEHUs BOIIPOCOB,
0003HaUEHHBIX B OOpallleHHH, B YCTAHOBJICHHBIE CPOKH, B OTBET€ TPa)XIaHUHY YKa3bIBa€T CpPOK
OKOHYATEJILHOTO PELIECHUS BOIIPOCOB;
-€CJIM IO pe3yjIbTaTaM PAacCMOTPEHHs oOpallleHHs rpaKIaHUHA IPUHAT MPABOBOM aKT, TO €ro HK3EMIUIIP
HANPAaBJISETCS TPaXKIaHUHY BMECTE C COITPOBOAUTENBHBIM MMUCbMOM, MOAMUCAHHBIM TupeKkTopoM MOV
-ecIM Ha OOpalleHHe JAeTCsl MPOMEXYTOUYHBIH OTBET, TO B TEKCTE YKa3bIBAETCS CPOK OKOHYATEIHHOTO
paszpelieHus Bomnpoca.
15.2. B neBOM HIKHEM YTy Ha KOIIMU OTBETA YKa3bIBAIOTCS (haMHIIUS, MHUIMAIBI UCTIOJTHUTENS U HOMEP
€ro ciy>xe0Horo TejaeoHa, CTaBUTCS JTNYHAS TOANMKUCH UCTIOHUTEIS.
15.3. TloarotoBneHHBIN OTBET NEpenaeTcss Ha moanuch aupektopy MOV, naBmeMmy nopydeHue Io
paccMOTpeHHI0 oOpateHusi. PyKkoBoguTens B cilydae COIJIacHs C OTBETOM IOJIMUCHIBAET €ro U IMepenaeT
JEJIONPOU3BOJUTENIO, AJI1 PETUCTPALIUU U OTIPABKU TPAXKIAHUHY.
15.4. Ecnu pykoBOIUTENh HE COTJIACEH C OTBETOM, TO B IMPABOM BEPXHEM YIJIy OH CTaBUT HEOOXOJIUMYIO
BU3Y, IIOCJIE Yero oOpalieHne ¢ MPHIOKEHUSAMHU (TIPU HAJIMYUH ) BHOBB I1EPEIACTCsl HCTIOIHUTEITIO.
15.5. OtBeThI Ha OOpaleHus revaTaroTcs Ha O1ankax MOY.



15.6. B oTBeTe TpakIaHWHY WM BBIMIECTOSIIEMY OpraHy BJAacTH, IO MOPYYEHUIO KOTOPOTO
paccMmaTpuBanoch oOpalleHHe TpaKJaHWHA, YKA3bIBACTCS PE3yNbTaT PACCMOTPEHHS OOpaIleHHs: Mephl
INPUHSTHI, PEIICHO TMOJOXKUTENIbHO, Pa3bsCHEHO, OTKa3aHO, (aKThl MOATBEPAMINCH WM (DaKThl HE
MOATBEPAUIIUCE.
15.7. OtBeTsl HE COOTBETCTBYIOIIHME TPEOOBAHMAM, MPETYCMOTPEHHBIM HACTOSAINIUM DPETJIaMEHTOM,
BO3BPAIIAIOTCS UCTIOJIHUTEIIO TSl TOPAOOTKH.
15.8. Ecom oTBeT mpencTaBisieTcss Ha oOpalleHHe, MOCTaBICHHOE Ha KOHTPOJb, PYKOBOAMTENH ITOCTE
03HAKOMJICHHUSI U COTJIACUsI C OTBETOM CIIUCBHIBAET €r0 B apXUBHOE JI€J10, CTABUT MOJIUCH U JaTy.
15.9. Ilocne monmucanus otBeta aupekTop MOV wu HampaBiieHHsI OTBETa 3asBUTENIO, MOPYYEHUE
PYKOBOJUTEISA, OOpaleHNe, JOKYMEHTHI 10 PACCMOTPEHHIO (IIPH HAJIMYWHU), KOIMHUS OTBETA TPAXKIAHUHY
BMECTE C PETUCTPALIMOHHO-KOHTPOJIBHON KapTOUYKOM MOIINBAIOTCS B apXUBHOE JIETIO.
16. KonTpoJas 3a paccMoTpeHneM 00palieHui rpakiaH

16.1. Koutposns B8 MOV 3a cpokamMu u TOPSJIKOM PAacCMOTPEHHUs OOpaIleHUil TpakIaH OCYIIECTBIISICTCS
JIEIOTIPOU3BOIUTEIEM - CIICIIUATTICTOM OTBETCTBEHHBIM 3a MPHEM U PETUCTPALIUIO OOpaIICHU TPaX/IaH.

17. OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMI IPH padoTe ¢ 00palIeHusIMM TPAKIAH
17.1. TI'paxnmane BmpaBe oOXamoBaTh pemieHus, npuHsATeie MOY (Ha mo6om Jramne), IedcTBHUS
(6e3neiicTBUE) MOMKHOCTHBIX Il MOY B 1ocy1e0HOM | CyZeOHOM MOPSIIKE.
17.2. Ha nomxHocTHBIX Ui MOY 3aHuMaromuxcs pacCMOTPEHHEM OOpaIlleHUi TpakIaH BO3JIaraeTcs
OTBETCTBEHHOCTh 33 COXPAaHEHHE CBEIEHUH, CoOJepXKalluxcs B OOpalleHHsIX TpakIaH, a TaKKe
MEPCOHANBHBIX JaHHBIX TpaxaaHnuHa. CBelneHUs, coaepXkKamuecs B OOpalleHUsX TpaKIaH, U HX
MEePCOHAIbHBIE JTaHHBIE MOTYT HCIOJIb30BAThCSA JOHKHOCTHBIM JIMIIOM TOJBKO B CIYXKEOHBIX LENSIX U B
COOTBETCTBHUHU C IMOJTHOMOYHUSMH JOKHOCTHOTO JIUIIA, 3aHUMAIOIIETOCS PACCMOTPEHUEM OOpaIeHHUS.
17.3. 3anpemiaeTcs 7oKHOCTHRIM JiuiiaM MOY pasriainienue coqepkaiieics: B oopameHnn nHGOpMaIiu
0 YaCTHOM XKM3HU TpakJaHnHa 0e3 ero cornacus. He sBisieTcs pasriamieHueM CBeIeHUH, COepKAIIUXCS B
oOpallleHnH, HarpaBJieHue MMUCbMEHHOT0 00pallleHusl B MHbIE HCIIOHUTEIbHO-PACTIOPSIIUTENbHBIE OPTaHbl
MECTHOTO CaMOYIPABJICHUS,, MyHUIIMTIAIbHBIE YUYPEKICHUSI pallOHA, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelleHne OCTaBJICHHBIX B OOpallleHHH BOIIPOCOB.
17.4. 3a HapylieHHe TOPSAKAa U CPOKOB PACCMOTPEHUS OOpaIlleHUH T'pa)IaH JOJDKHOCTHBIE JIMIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO/AATEIbCTBOM PD.
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